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Regulations for Student Registration, Tuition Feesand Examination
Fees 2016-2017

Chapter 1  Student Registration

Section 1 Scope and definitions

1. These regulations are applicable to students atedireat candidates on regular (i.e.
included in the CROHO) study programmes.

2. Chapter 1l (tuition and examination fees) and \or{pensation) are not
applicable to accredited study programmes which reoe subsidised by the
government.

3. Within these regulations the following definitioagply:

The law: the law governing higher education aratiamic research

WSF2000: the law governing Dutch student grants. (studiefinancering)
2000

The EER: the education and examinations regulation

Studielink:  Studielink is the central applicaticand registration internet
application for all colleges of higher professionatiucation
(hogescholen), universities and the Education Implgation
Service (Dienst Uitvoering Onderwijs — DUO). ViauBielink
students submit their application for student regi®on or
termination of registration at a college of higharofessional
education or university, and their application @ncellation of
application with DUO.

Applicant:  the student who registers for a studygpamme for an academic
year for the first time at the university; or théudent who
terminates his/her student registration duringabademic year and
then again registers for the study programme instjue at the
university; or the student who has not renewedhbrsstudent
registration for the subsequent academic year fbert @ane or more
months does register for the study programme irstie at the
university.

Re-registering

student: student who at the end of the academicigeaediately registers
for the same study programme at the universitytiersubsequent
academic year.

Student

registration

procedure:  the procedure during which all condgidfor registration, as
mentioned in section 4, must be met, after whichdest
registration is finalised.
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Section 2 Request for student registration

1. A request for student registration on a study pgogne must be submitted via
Studielink,

2. Arequest for student registration can be madé& f8eptember or for 1 February.
The University Executive Board can decide to makexxception to this rule for
certain study programmes. Furthermore the UniweEtecutive Board can make
exception on the grounds of educational circum&ateyond the control of the
student, or personal circumstances as stated iiosac8b seventh subsection of
the law. A request for an exemption of this natarest be submitted to the
Student Administration Department of SEA.

3. Student registration starting from 1 Septembenlyg possible if registration
procedures for such a request have been fully categhby 31 August of that year.

4. Student registration starting from 1 February iy ossible if registration
procedures for such a request have been fully cetegbby 31 January of that
year.

5. Arequest for student registration starting on fit&eber or 1 February for a
bachelor’s or master’s programme will not be preedsf the request is not
submitted before 1 September of 1 February resfagti

6. If a request for student registration on the grauoidthe conditions of registration
listed below cannot be fully completed digitallystudielink, the documents in
guestion must be submitted to the Student Admatistn Department, SEA:

a. in the case of a first request for student redistnaat the university:

- for potential students with Swiss nationality oe thationality of a
country within the European Economic Area (EEA)xapy of the
page(s) of their valid passport stating their peatadetails. For
potential students who dmot have Swiss nationality or the
nationality of an EEA country, a copy of their E=mce permit or a
letter from the IND confirming receipt of their rdence permit
request, and a copy of the page(s) of their y@dissport stating their
personal details;

- for registration on a bachelor's programme: probfjoalification to
register on the programme, on the grounds of sedtid4 and 7.30
of the law;

- for registration on a master’'s programme: a baclsettiploma and a
proof of admission onto the master’'s programmeuastjon issued
by or on behalf of the faculty board,;

b. in the case of a first request for student redisinaon the first year
(propedeutische fase) of a study programme atrhersity, for which on
the grounds of 7.57a, second subsection, of thedaproof of admission
has been issued: the proof of admission in question
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C. in the case of registration as an external candidatstatement from the
faculty or study programme permitting the studentigke tests and (if
necessary) exams without having received any fdredacation, as well
as the statement from the person in question cuoinfg that they will not
receive any form of education (external candiddexgaration).

For study programmes for which entry onto the progne has been ended in the
CROHO register, only re-registration is permittéghplicants can only register
for the study programme which replaces the abovetioreed programme in the
CROHO register;

Student registration on a study programme can bagdd during the academic
year (to full time and/or part time, and/or dual) way of a written request
accompanied by a Statement of Consent from the gixayramme.

Section 3 Registration and study choice — Bachelarprogramme

1.

An initial registration on a bachelor’s programwhich is not subject to a limited quota
(numerous fixus) or decentralised selection, iside if:

- a request for registration is submitted via Stlidk before 1 May and

- it is ascertained that the person in questiontélesn part in Study Choice Check.

If the person in question has not taken part énahove-mentioned procedures for
requesting student registration and choosing aygitmramme (the student has not
registered via Studielink before 1 May and hastalke¢n part in the Study Choice Check),
the request for registration will still be proceadse

Section 4 Conditions for student registratio

1.

Student registration can only take place if alladitons for registration have been

met and all the necessary documents have beenvedcdiy the Student

Administration Department, SEA. These conditiores ar

a. those specified in section 2, first, second, thind fourth subsection;

b. payment of tuition fees and examination fees dsespacified in section 16;

c. submission of the appropriate previous educatidii@bmas as specified in
section 2, sub-section 6, proof of admission ahdpplicable, an external
student statement.

Section 5 Identity card/Proof of registration/Studet card

1.

After the first request for registration at the wersity has taken place and been
processed, the student concerned becomes eligibdeuniversity identity card
upon request (LU-Card).

The identity card (LU-Card) is only valid if a passt photo has been affixed and
the card has not been modified.

The identity card (LU-Card) remains valid for thbale study period.
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As soon as possible after student registratiorbkas finalised, a proof of student
registration (student card) will be provided pewdst programme. At the same
time a statement of student registration will bevimted for general use.

If applicable, it will be specified on the staterhesf student registration,
mentioned in subsection 4, that this concerns tragisn on an accredited, non-
government subsided study programme.

The proof of registration is only valid in combiimat with the identity card (LU-
card).

Students or externals candidates who make use wfagdn or examination
facilities must have with them a proof of regisat(student card) and a formal
proof of identity (passport, ID card or resideneerpit), as well as their LU-Card,
which they must show if requested to do so by thevéfsity Executive Board or
someone appointed by the University Executive BoHrthe student or external
candidate is not in possession of a proof of regfisih he/she can be refused
access to education, tests, collections, exammgtiduildings, facilities and
grounds.

Section 6 Refusal to register a student by the Urersity Executive Board

1.

The University Executive Board may refuse a reqé@sstudent registration if

the person concerned has received a binding stddgeafor a particular study

programme and wishes to register for the same spudgramme, or a study
programme which shares the same first year phaspdgeutische fase) as the
programme for which the binding study advice wasuesl, if the advice in

guestion was issued not more than four years ago.

. The University Executive Board may refuse a reqéesstudent registration if

the person concerned has not yet met his/her muigée obligations for a previous
period of student registration.

The University Executive Board may refuse a reqé@sstudent registration in
exceptional cases on the advice of a student detredoard of examiners, after
careful consideration of the interests of all @mtiif the person concerned has
demonstrated him/herself, by way of actions orest&nts, to be unfit to practice
one or more of the professions for which the stpdggramme in question
provides training/education, or for which the stugsogramme in question
provides practical preparation for the practic@oé or more of these professions
(section 7.42.a, first subsection of the law).

The University Executive Board may refuse a reqi@sstudent registration or
registration as an external candidate if the pecsmterned was registered on the
same or a related study programme at anotherdutistitand section 7.42, first
subsection of the law was applicable.

The University Executive Board may refuse a req@@sstudent registration or
registration as an external candidate during theg@evhich the person concerned
cannot register on the grounds of section 8, sesabdection of these regulations.
The University Executive Board may refuse a req@@sstudent registration or
registration as an external candidate during tleg@evhich the person concerned
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cannot register on the grounds of section 8, fosutisection of these regulations
(section 7.57h of the law).

Chapter Il Termination of Student Registration (Section 7.42 of the law)

Section 7 Termination of registration by the studat
1. The registration of a student on a study progranuame be terminated at the
request of the student during the course of thdexog& year.
2. A request for termination of student registrationthe course of the academic
year must be submitted via Studielink.
3. Student registration will be terminated as of thst fwhole month following the
month in which the request was submitted.

Section 8 Termination of student registration by lhe University Executive Board

1. The University Executive Board will terminate rdgidion as a student or as an
external candidate for a study programme in thetmdollowing the month in
which a negative binding study advice has beenetsdor the programme in
guestion.

2. The University Executive Board will terminate regadion as a student or as an
external candidate for a study programme in thetmdollowing the month in
which the student has been notified of the ternonadf his/her registration, in
cases in which the student or external candidatecbanmitted fraud.

3. The University Executive Board may terminate regisbn as a student or as an
external candidate in exceptional cases on thecadvi a student dean or the
board of examiners, after careful consideratiothefinterests of all parties, in the
month following the month in which the student hasen notified of the
termination of his/her registration, on the grounofs section 7.42.a, first
subsection of the law, if the person concerneddeasonstrated him/herself, by
way of actions or statements, to be unfit to pcactine or more of the professions
for which the study programme in question proviti@éning/education, or for
which the study programme in question provides tpralc preparation for the
practice of one of these professions.

4. Registration as a student or external candidatdedarminated by the University
Executive Board for a period ranging from one yeamdefinite termination of
registration, in cases of violation of the regulas governing the use of the
buildings, grounds and other facilities of Leidenikérsity (section 7.57h of the
law). Registration will be terminated in the momttiowing the month in which
the student has been notified of the terminatiohisher registration

5. The University Executive Board may terminate regisbn as a student or as an
external candidate in the second month after angéenihas been issued stating
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that the student or external candidate concernednbf met his/her tuition fee
obligations or his/her examination fee obligations.

Chapter Il Tuition and Examination Fees Due

Section 9 Definitions

1. Within this chapter the following is meant by thenh statutory tuition fee: the
full statutory tuition fee for full-time study, adescribed in section 7.45, first
subsection of the law, and the partial statutonyicin fee, according to the
maximum amount, for part-time study, as describedsection 7.45, second
subsection of the law,

2. Within this chapter the following is meant by tleen institutional tuition fee: the
tuition fee as described in section 7.46 of the, laacording to the tariffs for
institutional tuition fees and other educationalfta which are determined on a
yearly basis by the University Executive Board.

3. Within this chapter the following is meant by thermh examination fee: the
examination fee obligation as described in secii@git of the law, according to
the tariffs for institutional tuition fees and otheducational tariffs which are
determined on a yearly basis by the University Eige Board.

Section 10  Statutory tuition fee

1. A student who wishes to be registered on a fulletinpart-time or dual study
programme is entitled to pay the statutory tuititee if he/she meets the
conditions as laid down in section 7.45a of the, kavich include that he/she

a. is registering for a bachelor's programme and ha$ @btained a
bachelor’s or doctoraal diploma, as alluded todotien 7.52 of the law,
since 1991; or is registering for a master's progre and has not
previously obtained a master’'s or doctoraal diploms alluded to in
section 7.52 of the law, and

b. meets the nationality requirements of the WSF2G@&t{on 2.2) or has
Surinamese nationality.

2. The condition under a is not applicable if the studis registering for the first
time for a study programme in the field of educatio health care.

3. The amount of tuition to be paid is determined lo@ grounds of the student’s
details as known to the university at the timeegjistration (via Studielink). If it
is later discovered that the tuition fee has begset on incorrect or incomplete
information, the university retains the right taaoge the correct tuition fee, taking
into account section 16.
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Section 11  Institutional tuition fee

1. If a student does not meet the conditions mentionesction 10, the University
Executive Board determines the amount of tuitienttebe paid.

2. For registration on a master’s programme in thiel fté education preceded by a
study programme in healthcare, and for registrabana study programme in
healthcare preceded by a master's programme infighe of education, the
institutional tuition fee is set at the same amamstatutory tuition fee.

3. A (refugee) student who does not meet the requingsnas stated in section 10,
first sub-section under b., but who does meet ¢lgeirements as stated in section
10, first sub-section under a., and the exemptionthis last condition as
mentioned in this section, and who receives a sechbip from the UAF, is
entitled to pay tuition fee set at the same amasrgtatutory tuition fee.

4. Students who are required to pay institutionaldnifee for a second bachelor’s
or master’s programme, which they started whilsytivere registered for a first
bachelor's or master's programme respectively, tithey have since completed,
are entitled to pay tuition fee set at the sameumhas statutory tuition fee in
cases of uninterrupted student registration.

5. Students who complete a first bachelor's or mast@rogramme at Leiden
University in the academic year directly precedithg academic year in which
they commence a second bachelor's or master’s gmuge, are entitled to pay
tuition fee set at the same amount as statutotipuiee

6. Students who have completed a higher professiomhication bachelor’s
programme and who thereafter register for a s@dafire-master programme
(conversion programme) at Leiden University in @m@pion for an intended
registration on a master’'s programme at Leiden &msity, are entitled to pay
institutional tuition fee, which is set as the saameount as statutory tuition fee,
for a programme of 45 ECTS or higher. For prograsmieless than 45 ECTS,
the ECTS tariff applies, in conformity with theités for institutional tuition fees
and other educational tariffs which are determimeda yearly basis by the
University Executive Board.

7. The amount of tuition to be paid is determined lo@ grounds of the student’s
details as known to the university at the timeegjistration (via Studielink). If it
is later discovered that the tuition fee has begset on incorrect or incomplete
information, the university retains the right taaoge the correct tuition fee, taking
into account section 16.

Section 12  Maximum tuition and examination fee
The University Executive Board determines the maximamount of tuition fee and
examination fee that can be charged in one acadgaicfor registration as a student on
more than one study programme.
1. If a student registers for more than one study r@oge and he/she meets the
conditions under section 10, first subsection, ufdehe student pays the tuition
fee for the study programme with the highest fee;
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2. For registration as an external candidate no maximamount applies to
examination fees.

Section 13 Institutional tuition fee for full time, part time and dual programmes
and examination fee for external candidates.

For the amount of institutional tuition fee forlftime, part time and dual programmes
and the amount of examination fee for external whatds, please refer to the tariffs for
institutional tuition fees and other educationaifta which are determined on a yearly
basis by the University Executive Board.

Section 14 Exemption from tuition fee for registréion on optional course

A student who is registered on a regular study rammgne (i.e. a programme which is
registered in the CROHO) at another institutiothie Netherlands, who wishes to follow
an examination component at Leiden University whschot offered at that other
institution, is exempted from paying tuition fee.

Section 15  Reduction in tuition fee for registraton after 1 September

For a student registered on the grounds of se@tisecond sub-section, the amount of
tuition fee due is reduced by an amount which isaétp one twelfth of the statutory
tuition fee, for every month after 1 September hicl registration takes place.

Chapter IV Payment and Reimbursement of Tuition andExamination Fees

Section 16 = Payment of tuition fee and examinatiofee

1. Payment of tuition fee and/or examination fee ede fplace by way of:
a. paymentin one lump sum by direct debit
b. payment by direct debit on the basis of an instatmegulation

2. Other arrangements may be agreed to if the stumtegitternal candidate is not a
client of a Dutch bank.

3. If payment is to be made by way of the instalmegutation, tuition fees and
examination fees owed will be collected in 5 instahts in the months of
September up to (and including) August of the acadeyear in question. An
administrative fee determined by the University &xe&ve Board is charged per
academic year for participation in the payment nstalment regulation. The
amount of administrative fee is in agreement wéttion 7.47, under b of the law.
For student registration as of 1 February it issgwe to pay the remaining tuition
fee for the academic year in 3 instalments.

4. If collection of the tuition fees due is not pogsiftfor example due to insufficient
funds in a bank account), the University ExecuBaard fixes a period of time
by which the tuition fee owed must be paid. If fhedent does not pay the tuition
fee owed within this period of time, the collectiohfees will be handed over to a
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debt collection agency. Section 8, fifth subsectioh these regulations is
applicable.

5. Payment of statutory tuition fees can be done by wfathe presentation of a
proof of payment of the statutory tuition fee atoter institution of higher
education in the Netherlands.

Section 17 Reimbursement of tuition fee

1 Starting from the month in which registration astadent on a study programme
is terminated on the grounds of section 8, or tiielesit has passed away, for
every month remaining in the academic year onefttwef the tuition fee will be
reimbursed.

2 If a student is registered at another institute Hagher education for a study
programme for which he/she must pay the statutoityoh fee, and for which
Leiden University has issued a proof of paid stagutuition fee, reimbursement
of tuition fees will not be granted until the abewentioned proof of payment has
been returned to Leiden University.

3 If a student is required to pay a lower amountuitidn fee than the amount that
he/she has already paid, the difference will beabeirsed pro rata.

4 If a student terminates his/her registration ouaysprogramme as of the month
of July or August, he/she does not have the rigltease payment of tuition fee in
instalments as detailed in section 16, nor is leeksttitled to reimbursement of
tuition fees for these months.

5 The amount of tuition fee to be reimbursed willdadéculated taking into account
any other outstanding financial obligations that skudent owes to the university.

Chapter V Compensation

Section 18  Compensation

A person who makes use of educational or examimd#alities without being registered
as a student, is required to pay compensation atimguto € 1000, as well as the tuition
fees due as described in Chapter Ill Tuition andriixation Fees Due, these fees being
due for the period of a whole academic year.

Implementation
These regulations are implemented for the acadgeac in question upon approval by
the Executive Board.

Approval
Approved by the Executive Board on 19 April 2016.
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