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Manual for uploading minutes of go/no-go meetings to LUCRIS 
1. Please check the LUCRIS GSM: The Researcher’s manual and follow the steps to log 

in on page 3. 
2. Then select ‘Supervision plans’ on the left hand menu below ‘Graduations’. 
3. A page opens with four headings at the top of the page. Select the heading ‘Annual 

meetings and activities’. 
4. Scroll down to ‘Annual meeting with supervisor’. Register the meeting by selecting 

the date of the meeting. 
5. The supervisor can register de outcome of the go/no-go meeting under the heading 

Go/no-go meeting. 
6. Upload the minutes of the Go/no-go meeting under Progress reports. Make sure to 

clearly name the document ‘Minutes Go/no-go meeting’, to distinguish it from other 
progress reports you might upload in the future. 

FSW LUCRIS manuals: LUCRIS/Converis Graduate School Management module - Leiden 
University 

Tutorial videos: Converis GSM - Leiden University MediaSpace™ video portal 

https://www.universiteitleiden.nl/binaries/content/assets/sociale-wetenschappen/graduate-school-fsw/lucris-converis/manuals/the-gsm-researchers-manual-v3jan25.pdf
https://www.universiteitleiden.nl/en/social-behavioural-sciences/graduate-school-of-social-and-behavioural-sciences/gsm-module
https://www.universiteitleiden.nl/en/social-behavioural-sciences/graduate-school-of-social-and-behavioural-sciences/gsm-module
https://video.leidenuniv.nl/channel/Converis/76699951/sort/name/type/all/pageSize/15/view/table

