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The Board of Examiners ensures the quality of your diploma. Before awarding a diploma, the
Board must verify that students meet the established requirements in knowledge, insight, and
skills. These requirements are outlined in the Course and Examination Regulations (CER) and
the Rules and Regulations of the Board of Examiners of the degree programmes of the
Institute of Political Science. It is essential that you are familiar with the conditions that apply to
your study program.

For detailed information, please refer to the Course and Examination Rules and the Rules and

Regulations available at: Political Science Programme Rules and Regulations - L.eiden University.

This document provides guidance on frequently occurring issues related to exams, elective space,
exemptions, postponement of graduation, curriculum changes, and cases of fraud and
plagiarism.

Please note that the Board of Examiners is not authorized to reassess grades. Requests for grade

reassessment will not be processed by the Board. Further details on this matter can be found on
page 3.

This document contains frequently asked questions about the following topics:

Exams

Electives

Exemptions

Postponement of graduation
Plagiarism and fraud

Submitting requests to the Board or Examiners
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https://www.organisatiegids.universiteitleiden.nl/en/regulations/social-and-behavioural-sciences/political-science/students/overview

Exams

1. Can I still take an exam if | missed the registration deadline?

o Each student has two exam opportunities per year, and advance registration is
required.
« Registration for the first exam opportunity opens when course registration opens
and closes 10 days before the exam.
+ Registration for the second exam opportunity opens 30 days before the exam
and closes 10 days before the exam.
o If you miss the registration deadline for the first exam, you can register for the resit.
o Late registration requests should be submitted to the Student Services Center
(SSC).
« You can submit a request to the SCC with this form: Late reqistration for a faculty
of Social and Behavioural Sciences exam (formdesk.com)

2. Can | use a dictionary during the exam?

o No, dictionaries are not allowed.
o  An exception is made for students with a documented language deficiency, in
which case a student counsellor’s statement is required.

3. Can | retake an exam?

o Every course that is concluded with a final exam offers two exam opportunities per
year.

o If you failed your exam during the first opportunity or could not sit for the exam, a
retake is allowed.

o If a course includes partial assignments contributing to the final grade, the resit
policy is as follows:

- If an exam counts for 50% or more of the overall course grade and the exam was
failed (<5.0 unrounded), a retake is necessary to pass the course, even if the
overall course grade was a passing grade (>5.5 unrounded).

- If the exam was passed but the overall course grade is below 5.5, a retake is
allowed.

4. Can | retake an exam that | passed?
o Yes, one passed exam can be retaken during a Bachelor’s or Master’s program.
o The highest grade between the original exam and the retake counts.
o  The retake must be in the same academic year.

5. How long does it take to get the result of my exam?

o Exam results are released within 15 working days after the exam date.
o Results are posted on uSis, and students are notified via uSis.

6. Isit possible to inspect my exam?

o Yes, students have the right to inspect their exam within 30 days after the grade is
announced.

o Instructors will schedule an individual or collective review session, and details will
be announced on Brightspace.

7. Does the Board of Examiners deal with requests concerning modifying or reassessing of
grades”?
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https://fd24.formdesk.com/universiteitleiden/LateExamRegistration
https://fd24.formdesk.com/universiteitleiden/LateExamRegistration

o No, the Board of Examiners is not responsible for grade reassessments.

o  Students must contact their instructor first if they have concerns about their
grade.

o If they still disagree, they may file an appeal with the Examination Appeals Board

(CBE), which only checks whether the correct procedures were followed (not the
grade itself).

Electives

8. How doIsubmita request for approval of electives?

o Requests must be submitted via uSis.
o The request should include course content details (syllabus or link).
o The Board of Examiners evaluates the request.

9. What are the requirements for attending electives?

o Electives must not overlap with compulsory Political Science courses.
o Honours College courses cannot be included in elective space.
o Courses must grant official credits (ECs).

10. When can | submit my request to add electives to my curriculum?

o Only second-year students and above can submit elective requests.
o First-year students are not allowed to request electives.

o If afirst-year student takes an elective, it is at their own risk.

11. What is the difference between elective and extra-curricular space?

o The elective space is 30 ECs and counts toward your degree.
o Additional courses (approved by the Board of Examiners) beyond 30 ECs go into

extra-curricular space (listed on the diploma supplement but do not count toward
GPA).

12. Can | include credits that | received for an internship in my elective space?

Yes, but only if the internship is research-based.

Students must obtain Board of Examiners' approval before starting.

Internships must be supervised by a Political Science instructor.

Self-organized internships without approval do not count for credits.

This link contains further information about the requirements for an internship for
Bachelorstudents: Elective Space Year 3
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Exemptions

13. Can | get an exemption from a compulsory course if | have already taken a similar course
at another university?

o Yes, exemptions are possible.
o Arequest must be submitted via uSis and include:
» A course description/syllabus (in English or Dutch).

« A certified transcript unless the course was taken at Leiden University.
o The Board of Examiners may request additional information.

14. Can | get an exemption for every course?

o No, certain first-year courses cannot be exempted.
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o Contact the study advisor for details on which courses are eligible for exemption.

Postponement of graduation

15. When | request postponement, until what date can | graduate at the latest?

o Students can postpone graduation by up to one year.
o Bachelor’s students must graduate within 4 years (3+1).
o Master’s students must graduate within 2 years (1+1).

16. Why would | request postponement of graduation?

o Postponement allows students to add extra courses or internships to their
diploma supplement.

Plagiarism and fraud

17. What is fraud?

o Fraud includes:
+ Cheating.
+ Using unauthorized software (e.g., Al tools).
« Modifying submitted work during an inspection.

18. What is plagiarism?

o  University regulations on plagiarism can be found here.
o Plagiarism is presenting someone else’s work as your own.
o Thisincludes:

« Copying without citation.

+ Using Al-generated text as personal work.

19. What happens if | am suspected of committing plagiarism or fraud?

o The Board of Examiners investigates and holds a hearing.
o Iffraud is confirmed, sanctions vary based on severity.
O  Severe cases may result in university expulsion.

Submitting requests to the Board or Examiners

20. What kind of requests can be submitted to the Board of Examiners?

o Exemptions: Requesting exemption from specific course requirements based on
prior learning or experience.

o (Long) extensions of deadlines: Applying for extensions longer than one week on
thesis or assignment deadlines due to extenuating circumstances. Shorter
extension requests should be directed to course instructors.

o Additional Resit Opportunities: Requesting extra examination attempts,
particularly if a failed course is the final requirement before graduation.

o Complaints about Examinations: Filing formal complaints regarding the conduct
or content of examinations.

o Permission to Register for Courses Without Meeting All Prerequisites:
Requesting approval to enroll in a course despite not fulfilling standard entry
requirements, usually by demonstrating equivalent prior knowledge or special
circumstances.

21. How can requests can be submitted to the Board of Examiners?


https://www.organisatiegids.universiteitleiden.nl/en/regulations/general/plagiarism

o By using the designated web forms on the site of the Board of Examiners.

22. What should | keep in mind if | want to submit a request?

o  When submitting any request, it's essential to provide clear justification and
relevant documentation to facilitate the Board's evaluation process.
o Before submitting a request you can discuss this with your study advisor.
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