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Chapter 1. General information

Article 1. General Information about the Institute

1.

The Institute (in Dutch) is referred to as: “Culturele Antropologie en Ontwikkelingssociologie
(CAOS)”.

In English, the Institute is referred to as: “Cultural Anthropology and Development Sociology
(CADS).”

The Institute is part of the Faculty of Social Sciences and the Graduate School for Social and
Behavioural Sciences.

The Faculty Board determines who belongs to the Institute, in accordance with determination
made by the Institute Board.

Article 2. Degree Programmes at the Institute
The Institute’s degree programmes comprise all bachelor’s and master’s programmes, which fall under the

Institute in accordance with the Leiden University Register of Programmes, as well as the doctoral

programmes offered by the Institute.

Article 3. Definitions

1.

For the purpose of these regulations, the WHW refers to the Higher Education and Research Act
(WHW).

Similarly, the BBR refers to the Administrative and Management Regulations of Leiden University
(BBR).

If any terms in these regulations are similarly used in the WHW or the BBR, the WHW and the
BBR carry the meaning assigned to them in those documents.



Chapter 2. The Institute board

Articles from the Faculty Regulations

Chapter 3, article 10. Composition of the Institute Boards

Each Institute is headed by an Institute Board, which is appointed by the Faculty Board.

This Institute Board consists of the Scientific Director, who is also the chair, and a maximum
of three other members. In special situations, the Faculty Board may appoint up to two
additional Board members for a limited time, with specifically defined duties.

The Scientific Director is preferably appointed from among the professors working at the
Institute. The other members of the Board are preferably appointed from among the staff of
the Institute in question.

Members of the Institute Board are appointed for a maximum of three years. Reappointment
is possible.

Before appointing or dismissing a member of the Institute Board, the Faculty Board consults
confidentially with the members of the Institute Council regarding the proposed
appointment.

Notwithstanding the responsibility of the Institute Board as a whole for its decisions and
actions, the Board determines the areas of responsibility for each of its individual members.
The Institute Board submits the allocation of these areas of responsibility and any changes in
this allocation to the Faculty Board for approval.

Article 11. Responsibilities of the Institute Boards
1.

The Institute Board is responsible for the management and organisation of the Institute. For
further organisation of these matters, after consultation with the Institute Council, the
Institute Board establishes the Institute's regulations; these must be approved by the Faculty
Board.

The Institute Board is accountable to the Faculty Board and provides the Faculty Board with
information as requested.

The Institute Board, in coordination with the Faculty Board and the Institute Council, is
responsible for implementing the Faculty's strategy at the Institute level.

The Institute Board is responsible for the administration of the Institute. It draws up the long-
term budget of the Institute each year, in accordance with the relevant guidelines of the
Faculty Board. With respect to the Institute, it exercises the powers delegated to it by the
Faculty Board with regard to human resource management, financial management, and
general management, with due observance of the relevant provisions of the BBR, the mandate
regulations applicable to the Faculty Board, and the further mandate regulations adopted by
the Faculty Board as referred to in Article 6, paragraph 5.

The Institute Board manages the activities of the members of the Institute. To this end, the
Institute Board may give directions to the members of the Institute. The Institute Board also
facilitates coordination regarding the content of the activities of those working at the
Institute.



6. The Institute Board is responsible for the quality of the contributions made by the Institute to
the teaching in the individual degree programmes, as well as for the quality of the doctoral
programmes and the research conducted by the Institute.

7. The Institute Board promotes coherence of teaching and research in the Institute's field.

8. In their decision-making, the members of the Institute Board strive for consensus. In the event
of differences of opinion in the Institute Board, reflected by a tied vote, the Scientific Director
has the casting vote.

9. The Scientific Director is responsible for the coordination and integration of decision-making
within the Institute.

10. The Institute Board participates in the governance of the Faculty by, among other things,
consulting with the Faculty Board regarding the preparation of the strategic plan and budget.

Article 12. Research

1. The Institute Board is responsible for the organisation and integration of research within the
Institute. It sets out the Institute's research programme, taking due account of the guidelines
referred to in Article 6. It is responsible to the Faculty Board for the proper implementation of
that research programme.

2. The Institute Board is responsible for fulfilling the Institute's agreed share of the relevant
interfaculty or interuniversity research school.

Article 4. Responsibilities of the Institute Board

1.
2.

The Institute Board strives for broad support for its decisions within the institute.

The Institute Board is responsible for implementing the current personnel policy for the Institute’s
staff members, as well as the current policy on operational management.

The Institute Board informs the Faculty Board about developments within the Institute.

The meetings of the Institute Board are not open to the public unless the Board decides otherwise.
The Institute Board reports regularly to the Institute's staff.

The members of the Institute Board represent the Institute within and outside the faculty.

The Institute Board may establish ad hoc advisory committees. Within the Institute, it determines
the remit, composition, and term of office of each such committee.

The Institute Board is responsible for the election or appointment of the members of the Institute
Council. To this end, it draws up a protocol, on which the Faculty Board will be informed. If desired,
the Institute Board can include the establishment of a polling station in the protocol.

Article 5. Replacement in the Event of Absence

The Institute Board makes arrangements for the replacement of its members in the event of short-term

absence. A member may only be replaced by another member of the Institute Board.



Chapter 3. The Organisation of the Institute

Articles from the Faculty Regulations

Article 13. Institute Council

1.
2.

Each Institute has an Institute Council.

The Institute Board consults regularly with the Institute Council on matters concerning the
Institute. The Council is given the opportunity to advise the Institute Board on, in any case,
the Institute's budget, any proposed reorganisation of the Institute, or any structural
cooperation with partners outside the Institute.

The size and composition of the Institute Council, and the powers it exercises, are regulated
further in the Institute's regulations, on the understanding that the Institute Council cannot
be granted powers that belong to the Programme Committee(s), the Faculty Council, or the
staff section of the Faculty Council.

Chapter 4. Graduate School, Article 14. Duties and administration of the Graduate School
1.

The Faculty includes a graduate school called the Leiden University Graduate School for Social
and Behavioural Sciences. The Graduate School is formed by the Faculty's Institutes, listed in
Article 2.

The Graduate School encompasses the Institutes' doctoral programmes.

The Graduate School is responsible for (a) facilitating doctoral programmes; (b) organising
recruitment and intake of PhD candidates for doctoral programmes; (c) assessing admission to
doctoral programmes; (d) monitoring the quality, efficiency, and integrity of doctoral
programmes and the quality of supervision, as well as the progress of PhD projects; and (e)
facilitating and monitoring the training programme for PhD candidates.

The head of the Graduate School is the Dean of the Faculty. If so desired, the Dean may delegate
the day-to-day management of the Graduate School to a Graduate School Director (a member
of the academic staff of the Faculty).

At the proposal of the Dean, the Faculty Board, after consultation with the Institute Boards,
will adopt further regulations with respect to the topics referred to in paragraph 3, subject to
the provisions of the present Faculty Regulations. Insofar as these further regulations relate to
admission to the doctoral programmes, they require the approval of the Doctorate Board.

The members of the Standing Committee for Research (Article 27) advise the Dean on matters
concerning the Graduate School. In that capacity, they hold the title "Board of the Graduate
School".

The Board of the Graduate School consults as necessary on all matters affecting the Graduate
School.

Meetings of the Board are not public. The minutes of the Board's meetings are not public unless
the board decides otherwise.

Article 15. Members of the Graduate School



All employees of the Faculty who are appointed as a professor, associate professor (UHD),
assistant professor (UD), researcher, or PhD candidate are members of the Graduate School.
Article 16. Doctoral programmes

1.

Formal admission to a doctoral programme is decided by the Dean. In reaching this decision,
the Dean observes the relevant further regulations referred to in Article 14, Paragraph 3.

On behalf of the Dean, the Scientific Director of the Institute in question ensures that for each
person admitted to a doctoral programme a training and supervision plan is drawn up by the
person's prospective supervisor.

The training and supervision plan is structured in such a way that the PhD programme can be
completed with a PhD degree within the period agreed.

The Graduate School ensures that those admitted to a doctoral programme have access to one
or more confidential advisors.

The provisions of the preceding paragraphs apply mutatis mutandis to contract and external
PhD candidates.

Article 6. Institute Council: Composition and Membership

w

The Institute Council consists of six members: three members of the academic staff
(Assistant Professor/Associate Professor/Full Professor), one PhD candidate, one member of
the support and management staff, and one lecturer.

When a position becomes vacant, the Institute Council organizes elections to fill it.

The term of appointment for members is two years, with the possibility of one re-election.
The student members of the Programme Committee of the programs offered within the
institute may attend the meetings of the Institute Council with an advisory vote.

Article 7. Duties of the Institute Council

The Institute Council provides solicited and unsolicited advice to the Institute Board on
matters concerning the institute.

The Institute Council advises the staff section of the Faculty Council on participation matters
as described in Article 40 of the Faculty Regulations. To this end, the Institute Council may
consult with the Institute Board on relevant matters.

Article 8. Relationship between Institute Board and Institute Council

The Institute Board informs, seeks advice from, and consults with the Institute Council at
least three times a year on matters relating to the functioning and strategy of the institute,
including the budget, proposed reorganizations, and structural collaborations with external
partners. These meetings are chaired by the chairperson of the Institute Board. Invitations
are sent at least one week in advance with an agenda of the topics to be discussed.

If at least half minus one of the members of the Institute Council request a consultation
meeting in writing, stating the topic to be discussed, the Institute Board will convene this
meeting.

The Institute Board takes into account the advice of the Institute Council.



4. The minutes of the meetings between the Institute Board and the Institute Council are
shared with all staff members of the institute.

Chapter 4. The Study Programmes

Articles from the Faculty Regulations

Chapter 5, Article 18. Course and Examination Regulations

2.

The Faculty Board draws up course and examination regulations for each degree programme or group
of programmes, regulating at least the matters referred to in Article 7.13 WHW. This follows the model
course and examination regulations provided in the guidelines. The Faculty Board ensures that the
various course and examination regulations are reviewed regularly.

Article 19. Programme Board

1.

For each degree programme or group of programmes, the Faculty Board appoints a Programme
Board.

A Programme Board consists of at least a director responsible for teaching and a student. The
maximum number of members is determined by the Faculty Board. If applicable, the Programme
Board shall elect a chair from among its members.

Members of a Programme Board are appointed for three years, with the exception of the student
member, who is appointed for one year. Reappointment is possible.

With the exception of the student member, the members of the Programme Board are appointed
from among the associate or assistant professors and lecturers involved in the degree programme
in question.

The Faculty Board appoints members of the Programme Board on the recommendation of the
board of the Institute in which the members are employed.

The Faculty Board shall appoint the student member of the Programme Board from among the
students of one of the programmes that fall under the Board. The student referred to in the previous
sentence may not also be a member of the Programme Committee of any of the programmes
concerned. In preparing the nomination for the appointment of the student member, the
Programme Board seeks the advice of the relevant Programme Committee. Before appointing,
suspending, or dismissing the student member of a Programme Board, the Faculty Board consults
the student members of the relevant Programme Committee.

Article 20. Responsibilities of the Programme Board
1.

The Programme Board is responsible for the organisation and integration of the teaching provided
in implementation of the relevant Course and Examination Regulations.

The Programme Board provides advice, whether solicited or unsolicited, to the Faculty Board on
the adoption or amendment of the Course and Examination Regulations.



The Programme Board, after consultation with the relevant Programme Committee, annually
establishes the teaching programme for further implementation of the Course and Examination
Regulations.

The Programme Board submits a proposal for the teaching programme (including staffing) to the
Institute Board for approval.

The Programme Board consults regularly with the Programme Committee on all matters
concerning the teaching in the degree programme in question. It ensures that the Programme
Committee has an opportunity to consult with it before that Committee issues a recommendation
or evaluation.

The Programme Board is accountable to the Faculty Board. It provides the Faculty Board with any
information requested.

Article 9. Composition of the Programme Board

1.

The Programme Board consists of the scientific director, the programme director, and a student.
The third member of the Institute Board, the research director, attends the meetings of the
Programme Board with an advisory vote.

The student member is a full member of the Programme Board (see also WHW 9.17) and can attend
the meetings of the Institute Board in an advisory capacity if desired, in line with Faculty
Regulations art. 5, paragraph 2.

Article 10. Responsibilities of the Programme Board

1.

The Programme Board informs the Faculty Board about important developments with regard to
the implementation of the educational programmes.

The Programme Board is responsible for the didactic quality of those responsible for providing
education. In order to improve the quality of the implementation of the Education and
Examination Regulations, the Programme Board can provide directions on how the education
should be offered.

The Programme Board maintains relationships with secondary schools that prepare students for
the programme in question.

The Programme Board ensures that an open recruitment process takes place for the nomination of
the student-member of the Programme Board.

The meetings of the Programme Board are not open to the public unless the Board decides
otherwise. The Programme Board regularly reports to the staff of the programme(s).

Articles from the Faculty Regulations - Programme Committee

Article 21. Programme Committee



10.

Article 11.
1.

For each degree programme or group of programmes, the Faculty Board establishes a
Programme Committee.

The Committee has the tasks set out in Article 9.18 WHW.

The recommendations referred to in Article 9.18, paragraph 1 are sent by the Secretary of the
Committee to the Faculty Council for its information.

The Programme Board consults regularly with the Programme Committee on all matters
concerning the teaching in the degree programme or programmes in question.

The WHW makes elections mandatory for both bodies. The Faculty Board, in consultation
with the Faculty Council, allows the Programme Boards to compose the Programme
Committee by a method other than election. If a different method of composition is chosen, it
is put on the agenda annually for discussion by the Faculty Council (Article 9.18, paragraph 4
WHW).

Half of each Programme Committee is made up of students. They are elected for one year by
and from the students of the respective degree programme(s). Student members are chosen on
the basis of elections to be organised by the relevant Programme Board.

Half of each Programme Committee is made up of teaching staff. They are elected for a two-
year term by and from the staff charged with providing teaching in the relevant degree
programme(s). Staff members are chosen on the basis of elections to be organised by the
relevant Programme Board.

The Programme Committee elects a chair from among its members. The chair is elected from
among the staff members of the Committee. Membership of the Committee is incompatible
with membership of a Programme Board or of the Board of the Institute.

The Committee is supported by a Secretary from the relevant Institute.

The Faculty Board allows the Programme Committee to use the facilities they reasonably
require to carry out their tasks. The members of the Committee are given the opportunity to
receive the training they need to carry out their tasks; the amount of time given for this training
is determined by the Faculty Board after consultation with the Faculty Council. Staff members
of the Programme Committee are given the opportunity to undergo this training in working
hours and with retention of salary. The costs of the training are paid by the Faculty.

The Programme Committee

The Programme Committee for the bachelor's programme CADS and the master's
programme CADS consists of 8 members.

The Programme Committee is composed of 4 students (half of the total number of
members). They are elected for one year by and from the students participating in the
programme(s). Re-election is possible. The other members are nominated by the Institute
Board for two years to the Faculty Board from the staff responsible for teaching in the
respective programme(s). Reappointment is possible, usually once.

The appointment of staff members (based on nomination) takes place prior to the start of
the academic year.

The education coordinator attends the meetings of the Programme Committee with an
advisory vote.



Article 12. Election of the Student Members of the Programme Committee

1.

The election of student members of the Programme Committee is the responsibility of the student
member of the Programme Board, who is chairman of the polling station. The polling station,
which is reconstituted for each election, also consists of a current student member of the
Programme Committee, who is not a candidate for the election, and a current staff member of the
Programme Committee. The appointment of the members of the polling station is made by the
Programme Board on the recommendation of the Programme Committee.

All students enrolled in the programme(s) will be informed in due time about the possibility and
method of application. After the candidacy has been set, all students enrolled in the programme(s)
will be sent a ballot paper (in one form or another) or will be given the opportunity to cast their
vote in another way. If there are fewer or as many candidates as seats available, the candidates are
elected without voting.

The polling station ensures the anonymity of the elections and safeguards fairness to the greatest
extent possible.

Article 13. Method of composition of the staff section of the Programme Committee

The institute aims for a composition of the staff section of the Programme Committee that ensures good
representation of the various graduation tracks within CADS. New members are recruited through a
vacancy within the institute.

Articles from the Faculty Regulations

Article 22. Board of Examiners

1. For each degree programme or group of programmes, the Faculty Board appoints a Board of
Examiners. The Board of Examiners is the authority that determines in an objective and expert
manner whether a student meets the requirements set by the Course and Examination
Regulations with regard to the knowledge, understanding, and skills necessary to be awarded a
degree.
The Board of Examiners has the tasks and powers set out in Article 7, paragraph 12 b WHW.

3. The Faculty Board appoints the members of the Board of Examiners on the basis on their
expertise in the field of the relevant degree programme or group of programmes. At least one
member is a lecturer in the degree programme or group of programmes in question, and at
least one is from outside the degree programme or group of programmes (external member).
The Board of Examiners consists of a minimum of three and a maximum of 10 members.
Members are appointed for a term of at least two years. Reappointment is possible.

4. The chair of the Programme Board responsible for the degree programme(s) in question
presents a nomination to the Faculty Board. Before appointing a member, the Faculty Board
consults with the members of the Board of Examiners in question.
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10.

Subject to the legal provisions, the Course and Examination Regulations, and all other relevant
regulations, the Board of Examiners is independent and its members are not restricted in the
performance of their duties.

The Board of Examiners elects a chair from among its members.

The composition of the Board of Examiners is specified in the Regulations of each Institute,

with due regard to Article 7.12a, paragraph 3, WHW.

The Board of Examiners draws up rules about how it performs its tasks and exercises its powers,

as well as about the measures it can take in that regard.

The Board of Examiners draws up a report of its activities for each academic year. The Board

of Examiners provides the report to the Faculty Board and a copy to the Programme Board.

Notwithstanding the relevant provisions of the WHW and the Course and Examination

Regulations, the Board of Examiners has the following tasks and powers:

a. When appropriate, extending the period of validity stipulated in the Course and
Examination Regulations for examinations that have been passed;

b. In special cases, determining whether an examination will be held orally, in writing, or in
another manner, contrary to that stipulated in the Course and Examination Regulations;

c. In special cases, determining whether an examination will be held in public, contrary to
that stipulated in the Course and Examination Regulations;

d. Providing an exemption, with or without setting replacement conditions, from the
obligation to take part in practical exercises required for admission to the examination in
question;

e. Inindividual cases, approving the choice of teaching components that form part of a degree
programme;

f. At the request of a student and with due observance of the stipulations of the Course and
Examination Regulations, granting permission to take one or more parts of the final
examination before successful completion of the foundation year (propedeuse)
examination of the degree programme in question;

g. Establishing, insofar as this has been stipulated by the Faculty Board as a condition for
taking examinations or parts of examinations, that proof has been provided of sufficient
command of the Dutch language to fruitfully participate in education by a person who has
been granted an exemption for the educational entry requirement as referred to in Article
7.24 WHW on the grounds of a diploma issued outside the Netherlands, or where
exemption has been granted from the entry requirement for the post-foundation year phase
of the degree programme;

h. Issuing the (binding) study advice referred to in Article 7.8 b. WHW on behalf of the
Faculty Board;

i. Issuing a certificate and a supplement as referred to in Article 7.11 WHW as evidence that
the examination was passed;

j.  Inthe event that a student has passed one or more examinations, but no certificate referred
to under m. can be awarded to them, issuing a statement listing the examinations that the
student has passed;

k. Taking measures and imposing sanctions if a student or external student commits fraud.
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Article 23. Admissions Boards

a.

Admission to bachelor's degree programmes

1.

The Faculty Board appoints an Admissions Board for each bachelor's programme. The
composition of the Admissions Board of the bachelor's programme may be the identical to
the composition of the Admissions Board of the master's programme or group of master's
programmes, as stipulated in paragraph b of this Article.

The Faculty Board appoints members of the Admissions Board for a two-year term, on the
recommendation of the Programme Board. Reappointment is possible.

An Admissions Board consists of no fewer than three and no more than five members. The
members are chosen from among the lecturers responsible for teaching the degree
programme in question. Membership of the Admissions Board is incompatible with
membership of the Board of Examiners of the degree programme or group of programmes
in question.

The Admissions Board elects a chair from among its members.

The Admissions Board has the task of verifying that prospective students meet the entrance
requirements stipulated. The Board sets out the reasons for its recommendations. In
drawing up its decisions, the Admissions Board observes the statutory regulations and the
University and Faculty guidelines on the admission of students to the degree programme
in question.

If a student appeals against an admissions decision, the Faculty Board seeks advice from the
Admissions Board in question. In that event, the Admissions Board observes the provisions
of paragraph 5.

Admission to master's programmes

1.

The Faculty Board appoints an Admissions Board for each master's programme or group
of programmes in accordance with the provisions of the Leiden University Regulations on
Admission to Master's Programmes.

The Faculty Board appoints members of the Admissions Board for a two-year term, on the
recommendation of the Programme Board. Reappointment is possible.

An Admissions Board consists of no fewer than three and no more than five members. As
stipulated in paragraph a of this Article, the composition of the Admissions Board of the
master's programme or group of master's programmes may be the identical to the
composition of the Admissions Board of the bachelor's programme. The members are
chosen from among the lecturers responsible for teaching the degree programme or
programmes in question. Membership of the Admissions Board is incompatible with
membership of the Board of Examiners of the master's programme or group of
programmes in question.

The Admissions Board elects a chair from among its members.

The Admissions Board has the tasks assigned to it by or under the Leiden University
Regulations on Admission to Master's Programmes.

12



6. Ifastudent appeals against an admissions decision, the Faculty Board will seek advice from
the Admissions Board in question. In that event, the Admissions Board observes the
provisions of paragraph 5.

Artikel 14. The Board of Admissions

b. Admission to the Master's Programmes

1. The programme has a Board of Admissions for the master's programme(s).

2. The Board of Admissions consists of 3 members. The members are part of the teaching staff
responsible for the education of the relevant master's programme. The Programme Board
nominates (based on designation) the members of the Board of Admissions for a term of two
years to the faculty board.

3. The Board of Admissions informs the Programme Board about communication with bodies
outside the institute.

Artikel 15. The Board of Examiners

1. The master's and bachelor's programmes have a joint Board of Examiners.

2. The Board of Examiners consists of 3 members and one external member. The internal
members belong to the academic staff assigned to the respective programme or group of
programmes. The members of the Board of Examiners are nominated to the Faculty Board
by the Programme Board for a period of two years based on a rotation system.
Reappointment is possible, usually once. The Board of Examiners elects a chairperson from
among its members. In the case of an even number of members, the chairperson has the
casting vote.

3. The Board of Examiners can issue guidelines and instructions to the examiners regarding the
assessment of those taking the examination and the determination of the examination
results.

4. The Board of Examiners informs the Programme Board about communication with bodies
outside the institute.
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Chapter 6. Final and transitional provisions

Articles from the Faculty Regulations

Chapter 9. Other provisions and final and transitional provisions

Article 42. Incompatible membership

Some administrative positions and/or the membership of certain boards or committees are
incompatible with one another. In the table below, the grey boxes indicate positions and

memberships that are incompatible:

Programme Committee
Board of Examiners
Selection Board

' Admissions Board

Institute Board
[nstitute Council
Programme Board

Faculty Board
Faculty Council

| Faculty Board

| Faculty Council

| Institute Board

Institute

Council

Programme
Board

Programme

Committee
Board of

Examiners

Selection Board

Admissions
Board

Article 16. Interpretation of Regulations

1. In case of disagreement regarding the interpretation of one or more articles of these regulations,
the Institute Board will decide after consultation with the Faculty Board.
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2. In cases related to the subjects regulated by these regulations, which are not provided for in these
regulations, the Institute Board will decide in accordance with higher-level regulations.

Article 17. Commencement and Publication
1. These regulations will come into effect when the approval from the Faculty Board is communicated
to the Institute Board.
2. After the communication of the approval referred to in the first paragraph, these regulations will

be published on the university website in both Dutch and English. In case of any discrepancies
between the two versions, the Dutch version will be authoritative for interpretation.

Article 18. Amendment of Regulations

In case of amendments to the law and/or the Faculty Regulations, the Institute Regulations will be adjusted,
and the Institute Council and staff will be informed. Consultation will take place with the Institute Council
regarding changes to institute-specific articles.

Article 19. Citation Title

These regulations may be cited as the "Regulations of the Institute CADS."
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