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Chapter 1 General provisions

Article 1.1

Scope

1.1.1 These Rules and Regulations have been established by the Board of Examiners and apply to the
examinations (fentamens) and final examinations (examens) of the degree programme Public Administration
(BSc), Management van de Publieke Sector (MSc) and Public Administration (MSc)of Leiden University,
hereafter referred to as: the degree programme.

1.1.2 These Rules and Regulations have been established in Dutch and English. Should there be any
unexpected differences between the two versions, the Dutch version prevails.

Article 1.2
Act:

First assessor:

Invigilator:

Examination:

OER:

Practical
assignment:

Second assessor:

Third assessor:

Definitions

Higher Education and Research Act (WHW)
The first examiner, who supervises, reads and assesses the thesis / final paper / final report.

A person who is charged by or on behalf of the Faculty Board with ensuring that order is
maintained during an examination, whether this is on campus or online, by making use of
proctoring, for example.

An investigation of the knowledge insights and competences of the student relating to a
particular programme element, as well as the assessment of the outcome of this investigation
(in line with article 7.10 of the Act). The investigation can take place in written, oral or digital
form, or a combination of these. An examination can consist of several constituent
examinations. Study credits are only awarded for examinations. The investigation is carried out
in line with the method determined by the Board of Examiners to safeguard the quality of the
tests and examinations. The relative weighting is set out in the OER and the prospectus.

The Course and Examination Regulations (Onderwijs- en examenregeling) of the degree
programme, as adopted by the Faculty Board.

A practical assignment as (a component of) an examination or final examination, as referred to
in Article 7.13(2d) of the Act, which takes one of the following forms:

- writing a thesis / final paper / final report / final assignment for a programme

- completing a writing assignment or an artistic outcome

- carrying out a research assignment

- taking part in fieldwork or an excursion

- completing an internship

- taking part in an alternative learning activity aimed at acquiring particular skills (such as a

practical lab assignment).

The second examiner, who reads and assesses the thesis / final paper / final report.

A third examiner who is appointed by the Board of Examiners in the event that the first and
second assessors are unable to agree on the assessment of the thesis / final paper / final report.

Other terms have the meaning assigned to them in the Act or the OER.



Chapter 2 Duties and procedures of the Board of Examiners

Article 2.1 Chair, secretary and external member

2.1.1 The Board of Examiners has a chair and a deputy chair.

2.1.2 An official secretary may be assigned to the Board of Examiners.

213 The Board of Examiners has an external member, whose duties are as follows:
1. he/she must visit for one day at least twice a year, and attend a meeting of the Board of Examiners;
2. he/she is given access to an overview of all the courses, including the learning outcomes, as listed

in the e-Prospectus and the relevant OER, and all the examinations, answer guidelines and grade
lists of the courses;

3. he/she takes a random sample of written constituent examinations and bachelor’s and master’s
theses;
4. he/she reports on the quality of the assessment (without the right to influence actual grading) to

the chair of the Board of Examiners.

Article 2.2 Duties and powers of the Board of Examiners

2.2.1 The Board of Examiners is the body charged with objectively and competently determining whether a
student fulfils the conditions laid down in the OER regarding the knowledge, understanding and skills required for
obtaining a degree.

222 The Board of has the following tasks and responsibilities:

I General tasks
a. assuring the quality of the examinations and final examinations;
b. assuring the quality of the organisation and procedures relating to examinations and final examinations;
c.  in the bachelor’s programme, issuing the (binding) study advice on behalf of the Faculty Board, as
referred to in article 7.8b of the Act and the Leiden University Regulation on the Binding Study Advice;
d. compiling an annual report of its activities for the Faculty Board;

IT Degree programme and examination

e. granting permission, given by the most appropriate Board of Examiners, for a student to compile and
follow an individual curriculum, as referred to in Article 7.3j of the Act, the final examination of which
leads to obtaining a degree. The Board of Examiners will also indicate to which of the institution’s degree
programmes this curriculum is deemed to belong for the application of the Act;

f.  inindividual cases, approving the choice of course components included in the degree programme;

granting exemption from taking one or more examinations on one of the grounds specified in the OER;

g. verifying, insofar as this is stipulated by the Faculty Board as a condition for taking final examinations or
components thereof, that evidence of an adequate command of the Dutch language for successful
participation in the courses has been provided by students who have been granted exemption from the
prior education requirement as referred to in Article 7.24 of the Act. This exemption is on the ground of
having a diploma awarded outside the Netherlands, or if exemption has been granted from the
admission requirement for the post-first-year (post-propaedeuse) stage of the degree programme;

h. presenting the student with a degree certificate and supplement as referred to in Article 7.11(4) of the
Act, as evidence of having passed the final examination;

i.  in the case of a student who has passed more than one examination but cannot be awarded a degree
certificate as referred to in h. above, issuing a statement showing at least the examinations that he/she
has passed;



ITI. Examinations and exemptions

j.  establishing guidelines and instructions within the framework of the OER to assess and determine the
results of examinations and final examinations, including the pass/fail regulation;

k. granting exemption from taking one or more examinations on one of the grounds specified in the OER;

. where applicable, extending the period of validity of pass results for examinations, as specified in the
OER;

m. in exceptional cases, deciding whether an examination must be taken orally, in written form or in
another way, notwithstanding the provisions of the OER;

n. in exceptional cases, deciding whether an examination must be held in public, notwithstanding the
provisions of the OER;

o. granting exemption from the obligation to participate in practical assignments required for admission to
the examination concerned, possibly with the imposition of alternative requirements
in exceptional cases, deciding whether an examination must be taken orally, in written form or in
another way, the provisions of the OER;

p. taking appropriate measures and imposing sanctions if a student or external examination candidate
(extraneus) is found to have committed fraud;

q. granting effective measures for following a programme and taking examinations to students with a
functional disability as referred to in the Equal Treatment Act on the grounds of handicap or chronic
illness;

r. appointing examiners.

Article 2.3 Procedures

2.3.1 The Board of Examiners decides by simple majority of votes. If there is an equal division of votes, the
chair has the casting vote.

232 The Board of Examiners can mandate its members, or other parties whose position qualifies them to do
this, in writing to take certain decisions. The Board of Examiners can provide the mandated member(s) with
instructions on how to exercise the mandated power.
233 Mandated members take decisions on the basis of the OER, the present Rules and Regulations and
previously formulated policy, and render account for their actions. The method of rendering account will be
established in advance. Where there is any divergence from previously formulated policy, the full Board of
Examiners will decide.
234 The Board of Examiners has in any case established the following:
a. the composition of the Board of Examiners;
b. the duties, powers and responsibilities of the chair, deputy chair, other members and official secretary;
c. the duties that are mandated to the various members and to whom these duties have been mandated,
including the method of rendering account for decision-making;
d. the frequency of meetings, public access and confidentiality;
e. the method of reporting and archiving of meetings and decisions
f. internal procedures relating to:
- the appointment of examiners;
- assuring the quality of examinations;
- requests for exemption;
- fraud;
- the binding study advice (BSA);
- the recording of the members’ signatures.



Chapter 3 Appointment of examiners
Article 3.1 Appointment of examiners

3.1.1 Before the start of each academic year, and further as often as necessary, the Board of Examiners will
appoint examiners for conducting examinations and determining the results of those examinations, and will inform
the examiners of this in writing.

3.1.2 An examiner must have the necessary expertise in terms of subject matter and assessment skills, in
accordance with the requirements specified in Article 4.2.

3.1.3 The Board of Examiners may appoint more than one examiner for any examination.

3.14 The Board of Examiners may appoint external examiners. The Board will ascertain that these examiners

meet the established quality requirements. The external examiners will receive a letter of appointment from the
Board of Examiners, stating that they have been appointed as an external examiner, and for which examination
they have been appointed.

3.1.5 The Board of Examiners will inform the students and relevant staff regarding the examiners who have
been appointed. This information will be published on the website of the programme in question.

31.6 The Board of Examiners can rescind the appointment if there are serious grounds for doing so.

3.1.7 The examiners will provide the Board of Examiners with all information as requested.

Chapter 4 Examinations

Article 4.1 Format of the examinations

4.1.1 The format of the examinations is laid down in the OER and the Prospectus. In exceptional cases, the

Board of Examiners may decide, in consultation with the examiner, that an examination will be held in a format
other than that stated in the OER. On behalf of the Board of Examiners, the examiner will announce the format in
which the examination will be held at least 25 working days before the examination date.

4.1.2 The Board of Examiners may agree to an alternative method of examination than that laid down in the
OER and in the Prospectus, if the student submits a reasoned request to this effect. The Board of Examiners will
decide on this, after consultation with the examiner, within ten working days after receipt of the request.

4.1.3 Examinations can take place in the form of group work. An individual assessment will be made in the
event that a presentation, research project, report or other educational performance is carried out in a group
context.

414 The conditions under which constituent examinations can compensate for one another are stipulated in

article 4.11 of these Rules & Regulations.

Article 4.2 Quality assurance of examinations

42.1 Each examination will comprise an assessment of the student’s knowledge, understanding and skills, and
also the evaluation of the outcome of that assessment.

422 The questions and assignments of an examination will be clear and unambiguous, and will contain
sufficient instructions for the answers to be given in the required detail.

423 The examination will be appropriate and will serve exclusively to assess whether the student has
developed the qualities that were determined in advance as the objectives of the course component concerned, and
were laid down in the Prospectus.

424 The examination will be so specific that only those students who have a sufficient command of the
material will be able to provide adequate answers. The examination will correspond to the level of the course
component.

4.2.5



