
 

Pursuant to this article, the Board of Examiners determines rules for performing the tasks and exercising the 

powers that are ascribed by law to the Boards of Examiners and the measures that the Board of Examiners can 

take in this respect. The rules must comply with the framework of the model Course and Examination 

Regulations of Leiden University (OER). 
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4.8.1 

 

https://usis.leidenuniv.nl/


 



 



 



 



 



 

Fraud is also understood to mean other behaviour which the Board of Examiners, on the basis 

of the rules laid down and communicated within the faculty or degree programme, considers to 

be fraud. 

 

 



 



 

 



 

Article 8.3       Handling of appeals 

Administrative appeals are handled in accordance with the current procedures. These are laid down in 
the Regulations of the Examination Appeals Board and the Student Charter. 
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http://media.leidenuniv.nl/legacy/Plagiarism.pdf
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ANNUAL REPORT OF ACADEMIC YEAR <add date> 

of the BOARD OF EXAMINERS of the degree programme(s) in: 

 

Composition of Board of Examiners 

                                                 (as of dd/mm/yyyy) 

Chair elected by the Board of Examiners: 

Member 1: 

Member 2: 

Member 3: 

Member 4: 

External member: 

Official secretary:  

Term of appointment of the members: 

 

  

 

 

 

 

 

 

 

… years 

Number of meetings of the Board of Examiners 

in 2014-15 

 

Rules and Regulations of the Board of 

Examiners  

Adopted on 

Published on  

Training followed  

Procedure on how the Board of Examiners 

appoints examiners 

 

Approach and results of quality assurance (review of activities in annual report year: 

¶ Tests and examinations 

¶ Final assignments 

Which issues call for further investigation and more specific policy?  

 

Conclusions and actions points for the subsequent academic year. Also reflect on matters 

that appear on the programme cards such as degrees awarded and BSAs issued. 

¶ What will the Board of Examiners tackle in the current academic year? 

¶ Which topics require attention in the longer term?  

¶ Desired training and/or support 
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Plagiarism prevention by:  

Number of cases of plagiarism detected: 

Measures taken: 

Number of decisions concerning the enforcement 

of sanctions: 

 

Other fraud 

Number of cases:  

Types of fraud: 

Measures taken: 

Number of decisions concerning the enforcement 

of sanctions: 

 

Number of complaints lodged by students with 

the Board of Examiners: 

NB please also list complaints submitted to a 

separate complaints board. 

 

Number of students who lodged an 

objection/appeal with the Examination Appeals 

Board: 

 

Number of students who were granted exemption 

from one or more examinations and/or from 

practicals and assignments. Other decisions 

concerning exemptions:   

 

Number of students who were granted an 

extension of the period of validity of a pass result 

for an examination: 

 

Number of students who were granted permission 

to take an examination in a way other than that 

laid down in the Course and Examination 

Regulations (OER): 

 

Number of students for whom the Board of 

Examiners:  

a. verified that evidence had been supplied of an 

adequate command of the Dutch language, and  

b. granted exemption from this entry 

requirement: 

 

Number of students provided with a statement 

showing the number of examinations passed (= 

students who dropped out of the programme and 

do not receive a degree certificate): 

 

Number of students who were granted permission 

to follow an individual curriculum compiled by 

the student him/herself: 

 

 

This annual report of the Board of Examiners was: 

Drawn up by:  

 

Discussed by the Board of Examiners on: 

 

Adopted by the Board of Examiners on: 

The official secretary of the Board of Examiners 

.. 

 

.. 
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Action Points of the Board of Examiners 
   

    
Action point/Task Completed?* Documented Further explanation 

  

* if ‘no’, please explain in the 
column ‘further explanation’ 

 
  

Examiners       

Examiner(s) appointed for each component of the degree programme yes/no 
 

  

List of examiners recorded in writing yes/no 
 

  

Students informed of examiners yes/no 
 

  

Quality of the final papers       

Documented procedure for second examiner of BA final paper  yes/no 
 

  

Documented procedure for second examiner of MA final paper yes/no /not applicable 
 

  

Assessment criteria for BA final paper documented and 
communicated yes/no 

 
  

Assessment criteria for MA final paper documented and 
communicated yes/no /not applicable 

 
  

Assessment form for BA final paper documented and communicated  yes/no 
 

  

Assessment form for MA final paper documented and communicated  yes/no /not applicable 
 

  

Procedure to check that the assessment form has been completed 
correctly when establishing whether the student has met the 
requirements for the degree yes/no 
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Random evaluation of the assessment of the BA final papers by the 
Board of Examiners  yes/no 

 
  

Random evaluation of the assessment of the MA final papers by the 
Board of Examiners yes/no /not applicable 

 
  

Quality of examinations       

Quality requirements for examinations communicated yes/no 
 

  

Answer form/model introduced yes/no 
 

  

Assessment of assignments and model answers for a number of BA 
examinations  yes/no 

 
  

Further investigation of the quality of the assessment of a course on 
the basis of achieved results (grades, number of fails, and so on), for 
instance in the event of complaints from students or a great divergence 
in results (positive or negative)  yes/no 

 
  

Answer or assessment form to help examiners establish assessment 
criteria  yes/no 

 
  

Examiners helped one or more colleagues when establishing 
examination and assessment criteria  yes/no 

 
  

Registration and archiving       

Agreements on the retention of students’ written examination papers yes/no 
 

  

Agreements on the retention of digital copies of final papers and 
assessment forms  yes/no 

 
  

Written record of decisions made by the Board of Examiners in the 
form of a decision list  yes/no 
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Agreements on recording decisions made by a member of the Board 
of Examiners mandated to take such decisions yes/no 

 
  

Annual report of the Board of Examiners to the Faculty Board yes/no     

 


